Budget Justification – University of Maryland, College Park
PLEASE USE WHAT YOU NEED AND DELETE THE REST. 
Personnel: 

Last Name, First Name (PI) - Salary support is requested for 1 month/year for the PI – Dr. (insert name) at the Department of Geology at the University of Maryland, College Park. Dr. (insert name) main duties will include…
Last Name, First Name (Co-I) - Salary support is requested for 1 month/year for the Co-I – Dr. (insert name) at the Department of Geology at the University of Maryland, College Park. Dr. (insert name) main duties will include…

Lab Manager - Salary support is requested for 1 month/year for the lab manager at the Department of Geology at the University of Maryland, College Park. The lab manager’s main duties will include…
Post Doc - Funding is requested for a Post-Doctoral Associate 6 months/year at the Department of Geology at the University of Maryland, College Park. The Post Doc’s main duties will include…
Grad Student - Funding is requested for a Graduate Student (12 months) at the Department of Geology at the University of Maryland, College Park. This graduate student will work closely with PI (insert name) and Co-I (insert name). Their tasks will include (insert tasks). 
Note: Salary increases for years 2 and 3 are based on a 5% escalation/increase per year.

 

Benefits: 


Fringe benefits include health insurance, FICA, unemployment, workers’ compensation, retirement, terminal leave payout and employee assistance and are calculated on the requested salary amount Amounts for the sponsor’s contribution to employee fringe benefits are calculated using the University of Maryland's U.S. Department of Health and Human Services (DHHS) approved Fringe Benefit Rates effective July 1, 2024.  The approved rates are as follows:  30.80% for Faculty, 36.20% for Staff, 22.10% for Graduate Assistants and Contractual Faculty/Staff and 5.9% for hourly students and most Faculty/Staff additional pays. Tuition Remission is a University of Maryland fringe benefit but is not included in the fringe calculation and is budgeted separately as applicable.  Additional information about fringe benefits can be found at:  https://www.ora.umd.edu/um-resources/fringe-benefits-stipends.  The Fringe Benefit Rate Agreement can be found at: https://www.ora.umd.edu/um-resources. Fringe rates could be adjusted in future years.
Travel: 


Domestic Travel
Domestic travel funds in the amount of $XXX are requested for the PI and the Grad Student to attend conference/travel to XXX in years X and X. (Insert justification for travel request.) The cost breakdown for this travel is listed below.
Note that budgets are based on anticipated costs and destinations.
Conference/Destination: ex. AGU – San Francisco
Travel Year(s): ex. Year 1
	Total cost break down for XXX travel.

	Expense
	Cost
Base
	# of travelers
	# of Trips
	Total

	Airfare 
	$xxx
	
	1
	$ 

	Hotel (@xx/night @ x nights)
	$xxx 
	
	1
	$ 

	Per-diem ($xx/day for x days)
	$xxx 
	
	1
	$ 

	Ground transportation
	$xxx 
	
	1
	$ 

	Conference Registration fee
	 $xxx 
	
	1
	$ 

	Abstract fee
	$xxx 
	
	1
	$ 

	Other/Baggage Fee
	$xxx 
	
	1
	$ 

	Total requested
	$ 


Foreign Travel
Foreign travel funds in the amount of $xxx is requested for the PI and the Grad Student to attend XXX in year(s) X and X. (Insert justification for travel request.) The cost breakdown for this travel is listed below.

Note that budgets are based on anticipated costs and destinations.
Conference/Destination: ex. Goldschmidt, Italy
Travel Years: ex.Year 3
	Total cost break down for XXX travel.

	Expense
	Cost
Base
	# of travelers
	# of Trips
	Total

	Airfare 
	$xxx
	
	1
	$ 

	Hotel (@xx/night @ x nights)
	$xxx 
	
	1
	$ 

	Per-diem ($xx/day for x days)
	$xxx 
	
	1
	$ 

	Ground transportation
	$xxx 
	
	1
	$ 

	Conference Registration fee
	 $xxx 
	
	1
	$ 

	Abstract fee
	$xxx 
	
	1
	$ 

	Other/Baggage Fee
	$xxx 
	
	1
	$ 

	Total requested
	$ 


Equipment:  


We request $____K for XXXXXXX in year X.
Subcontract: 


We request $XX,XXX for (subcontractor name). (Subcontractor) will be responsible for XXX. The (subcontractor) budget justification is appended below.
Other Direct Costs:


Tuition Remission: We request tuition remission for (1) Graduate Student in the amount of $xx, xxx. Tuition remission increases for years 2 and 3 are based on a 5% escalation/increase per year. 
Pre-candidacy tuition is charged at the in-state rate of $878/credit. Candidacy tuition is charged at a flat in-state rate of $1432/semester. Tuition remission increases in year 1, year 2 and 3 are based on a 5% escalation/increase per year. If applicable, a summer tuition rate is charged for (1) credit for a rate of $878/credit. Tuition rates can be found at https://billpay.umd.edu/costs.
Materials and Supplies

Analyses
Cost breakdown:
	Analysis Performed
	Sample Number
	Rate  (USD$)
	Charge (USD$)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	
	


Publication Costs: 
Indirect Costs:


Effective July 1, 2024, until amended, the F&A cost rate for on-campus research will be 56%. The off-campus rate of 27.5% of MTDC remains the unchanged. All rates are pre-determined and become provisional as of July 1, 2026, until the agreement is amended. Any questions should be referred to the Office of Research Administration (301) 405-6269 or oraa@umd.edu.  
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